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Handling QDROs for Your Retirement Plan
When couples divorce, one spouse's retirement benefits may be divided as part of a property settlement. Although federal
law generally does not allow plan participants to assign or alienate their retirement plan interests, there is a limited excep
tion. Retirement benefits may be assigned to a spouse, former spouse, child, or other dependent to satisfy family s upport
or marital property obligations through a domestic relations order if the plan administrator determines it is a qualified
domestic relations order (ODRO).

Definitions
Knowing how the law defines "domestic relations order" is the
firs t step in making a proper determination. A domestic rela
tions order (1) is a judgment, decree, or order, including the ap
proval of a property settlement agreement, (2) is made pursuant
to state domestic relations law, and (3) relates to the provision
of child support, alimony, or marital property rights to a spouse,
former spouse, child, or other dependent of a plan participant
(called "alternate payees"). A ODRO is a domestic relations
order that creates or recognizes the existence of an alternate
payee's right to, or assigns to an alternate payee the right to
receive, all or a portion of a participant's plan benefits and that
meets certain additional requirements.

Required Information
A QDRO must contain the following information:
• The name and last known mailing address of the participant
and each alternate payee
• Each retirement plan affected by the order
• The dollar amount or percentage of the benefit to be paid
to the alternate payee or the method for determining the
amount or percentage
• The number of payments or the time period to which the
order applies

Additionally, the order may not require the plan to pay an
alternate payee benefits that are required to be paid to another
alternate payee under a previous ODRO.

QDRO Procedures
Your retirement plan should have written procedures for deter

Certain Provisions Not Allowed

mining whether any domestic relations orders it receives are
QDROs and for administering distributions pursuant to QDROs.

Before making a determination that a domestic relations order

When a domestic relations order is received, the plan adminis

is qualified, the plan administrator must make sure that the order
does not require the plan to provide any form of benefit, or
any option, that is not otherwise provided for under the plan.

trator should promptly notify the plan participant and alternate
payee that the order has been received and provide a copy of
the QDRO procedures.
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